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3445.1 Military leave is a form of a personal leave of absence subject to federal and state applicable laws and  

regulations. Leaves of absence and re-employment resulting from service in the National Guard or U.S. Military 
Armed Forces will be in accordance with applicable State and Federal laws. A copy of the applicable, official 
military orders for training or active duty must accompany an employee’s request for a leave of absence. 

 
3445.2 An employee who is assigned to an U.S. Military Armed Forces Reserve organization and is subject to active or  

inactive duty training will be granted leaves of absence without pay, generally for up to two (2) weeks per 
calendar year unless additional time is approved by the District Administrator. 

 
3445.3 The following conditions also apply: The employee may remain in paid status while using appropriate accrued  

leave balances (vacation) to supplement his/her military pay to maintain the equivalent of full salary. 
 


